
Welcome to Edline! 
 
 
 
This is just to let you know that you can access your student’s school and class information through Edline on the 
Internet. Once you have activated your account, and your school has posted information, you can use Edline to: 
 
• Check their grades 
• Access their attendance information 
• Look up calendar and assignment information 
 
 

How to Set Up your Edline Account 
 
To begin using your Edline account right now, just follow these easy steps: 
 

1. Make sure you have your personal Edline Activation Code. You can get your code from the Middle School 
or High School office. 

 
2. Go to  www.edline.net and then click  ‘Click here if you have a new activation code’ 

 
To see pictures and directions of steps 3 and 4, click the Help button at the top of the Edline page. 
Follow instructions, or for more information click the ‘Print an account setup guide’ link.   
 
3. Fill in your Activation Code and then. Then click Enter. 
 
4.  Your name should appear under the line. If so,  Click "Activate This Code" once you have entered your 

code. 
 
5.  Next you’ll need to agree to the terms of the user policy. 

  
 
6.  When asked if you already have an account, click "New Account" if this is your first time using Edline. If you 

already have one student on Edline and you are adding additional students click on “Combine Accounts”. 
 
7.  Create a Screen Name and password 

 
8. After this, you no longer need your Activation Code - you will always use your Screen Name and Password 

to access Edline.  Don't share this information with anyone! 
 
9. When the user guide page comes up, click on DONE at the top right of the page. 
 
10. Student classes will be listed on the left side. Your attendance and report card information will be under the 

“Private Reports” link in the upper left.  We update attendance information about once a week and report 
card information after each marking period is over. 

 
11. After you click on one of the classes, you may click one of the links on the right side. Most teachers put 

their information under the category Grades. Click there to see the weekly report. 
 

 
 
 


